
 

 

 
 

 

VILLAGE OF WHITEFISH BAY  

PLAN COMMISSION AGENDA  
 

December 17, 2018 – 5:30pm 
 

Meeting Location: Whitefish Bay Village Hall – Board Room  

5300 N. Marlborough Dr., Whitefish Bay, WI 53217 

 

1. Call to Order.  

 

2. Approval of the Minutes of the Regular Meeting of October 8, 2018. 

 

3. PUBLIC HEARINGS 

 

a. On Conditional Use Grant Application for the Keller Williams Annex at 215 E. 

Silver Spring Dr 

 

 

4. NEW BUSINESS 

 

b. Review and action on Conditional Use Grant Application for  the Keller Williams 

Annex at 215 E. Silver Spring Dr 

 

5. Adjournment 
 

 

 

 

 

 

 

Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through 

appropriate aids and services.  Contact Village Hall at (414) 962-6690.  It is possible that members of and 

possibly a quorum of members of other Boards, Commissions, or Committees of the Village including in 

particular the Business Improvement District Board may be in attendance in the above stated meeting to 

gather information; no action will be taken by any other Boards, Commissions, or Committees of the Village 

except by the Board, Commission, or Committee noticed above.  Agendas and minutes are available on the 

Village website (www.wfbvillage.org) 
 

 

 

 

Dated: December 12, 2018 - Tim Blakeslee – Assistant Village Manager 



 

 

VILLAGE OF WHITEFISH BAY  

PLAN COMMISSION MINUTES  
 

October 8, 2018 – 5:30pm 
 

Whitefish Bay Public Library – Program Room 

5420 N. Marlborough Dr., Whitefish Bay, WI 53217 

 

1. Call to Order.  

 

Commissioner Serebin called the meeting to order at 5:48 pm.  Present: President Siegel, 

Commissioners Serebin, Helfer, and Huber. Absent with Notice: Commissioners Sauer, Moore, 

and Roth. Also Present: Assistant Manager Tim Blakeslee. 

 

2. Approval of the Minutes of the Regular Meeting of August 21, 2018. 

 

Commissioner Helfer moved, seconded by Commissioner Huber to approve the minutes of the 

regular meeting of August 21, 2018.  Motion Carried, 4-0. 

 

3. NEW BUSINESS 

 

a. Review and recommendation to Village Board on Certified Survey Map to split 

the existing lot at 4865/4873 N. Oakland Avenue into two parcels.  

 

Assistant Manager Blakeslee provided a background of the case.  In early 2017, 4865/4873 N. 

Oakland Avenue was combined into one lot after a Certified Survey Map was completed for an 

area that had previously been four small separate lots.  The Village was approached by John 

Kannenberg about splitting the lot at 4865/4873 N. Oakland Avenue into two separate lots.  The 

intention of Mr. Kannenberg is to split the lot, remove all structures, and build two new homes 

on the two newly created lots. Mr. Kannenberg submitted a CSM to Village Staff requesting to 

split the lots in mid-September. Tim Barbeau, PE, with R.A. Smith reviewed the CSM on 

October 4, 2018, on behalf of the Village and found that was technically acceptable subject to 

conditions. 

 

Mr. Kannenberg described his plan to the commission and provided an additional history of the 

lot. He noted the deck and small garage have already been removed. He will be removing all 

structures on the property.  

 

Commissioner Helfer moved, seconded by Commissioner Huber to approve the Certified Survey 

Map for 4865/4873 N. Oakland Avenue, subject to the condition outlined in the staff memo. 

Motion Carried, 4-0. 

 

4.  Adjournment 

 

Commissioner Huber moved, seconded by Commissioner Serebin to adjourn the meeting at 

5:55pm.  Motion Carried, 4-0. 
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Village of Whitefish Bay 
5300 N. Marlborough Drive 

Whitefish Bay, Wisconsin 53217 
Phone: 414-962-6690 

Fax: 414-962-5651 
 
 

Memorandum 
To: Whitefish Bay Plan Commission 
cc:  Paul Boening Village Manager 
From: Tim Blakeslee, Assistant Village Manager 
Date: December 13, 2018 
Re: Keller Williams Annex – Conditional Use Application 

 
Executive Summary  
Applicant Rick Stalle has applied for Conditional Use approval to operate a Keller 
Williams real estate office to be located at 215 E. Silver Spring Drive (previously the 
Home Care Assistance location).  The applicant indicated that the business would serve 
as an “annex” to their office space located at 205 E. Silver Spring Drive. The additional 
location will allow for additional meeting and office space for employees and their clients.  
Typical business hours will match that of the primary office (7:00 am to 10:00 pm Monday 
through Sunday).  
 
The business will be subject to the applicable laws as dictated by the Zoning Code.  The 
following section will detail some of the requirements needed of the applicant for this 
business to be compliant with Village laws. 
 
Requirements 
Under the Village Code of Ordinances, the applicant must meet the subsequent legal 
requirements to operate the proposed business within the Village. 
 

 The applicant must also be compliant with the zoning district laws that fall under 
Section 16.099.  This includes all subsequent laws including the uses of retail 
and services in the Silver Spring District, as well as all matters of the Plan 
Commission’s review of the business at the hearing.  Based on the business 
operations described in the application, the business model would be compliant 
with both the retail and service based businesses permitted in the Silver Spring 
Business District.  

 Signage for the proposed business must meet the standards of Section 16.18(8) 
and will require a sign permit. Once signs are submitted for the business, they 
will have to be reviewed and approved by the Building Services Director before 
being able to be placed on location.  

 The applicant is requesting to operate the business between hours no earlier 
than 7:00 am and no later than 10:00 pm.  This does not conflict with the 
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ordinance that dictates no business can be operational between the hours of 
10pm and 6am that is laid out in Section 8.01 (8) of the zoning code. 

 Occupancy of the tenant space is subject to proper receipt of all necessary 
permits, approval from the Village Building Inspector, and approval from all 
applicable outside agencies (i.e. State of Wisconsin, North Shore Fire Dept.). 

 While not planned at this time, should any changes to the façade of the building 
be made the business owner must obtain prior approval from the Community 
Development Authority (CDA) and Architectural Review Commission (ARC).  

 Section 16.099 (6A) dictates that “off-street on-site” parking is required in District 
11. Based on the requirements in Section 6.065(3) of the Municipal Code, 
approximately fifteen (15) stalls are required based on number agents and 
employees.  As Commissioners are aware, there are a total of 132 public parking 
spaces in the two garages behind the Fox Bay Building, as well street spots 
available within walking distance of the proposed business. The applicant has 
noted that 3 parking spots belong to the building in the alley. It is under the 
discretion of the Plan Commission to bypass the parking requirements based on 
the availability in the area.  
 
Given the location of the tenant space, the public garages may not serve as a 
convenient option for Keller Williams’ employees.  Parking on Kent and Bay 
Ridge is limited to one hour in the blocks closest to the proposed business. 
Therefore, it will be imperative that employees adhere to the posted restrictions 
to avoid ticketing.  It is important to note that unrestricted parking is available on 
the portions of Kent and Bay Ridge located south of Birch Avenue (see map 
below – unrestricted areas are depicted in red).   

 
 

Recommendation 
Staff recommends approval of the Conditional Use Permit Amendment for Keller Williams – 
Milwaukee North Shore at 215 E. Silver Spring Dr with approval of the Plan Commission 
on all aforementioned conditions along with the provisions of Section 16.099(4)(G) of 
the Municipal Code. 
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